
Alpha Smart Instructions 
 
1.  Press the on/off key. 
2.  Select the file number for your class period. 
3.  Hold down the command key, the control key, and the "P' 
key simultaneously.  This opens up a password screen. 
Type the word "teach" here.  The screen will change and 
ask you to type in a new password.  Change it to any 
five digit character or less.  This is your password. 
Unless you tell this to someone else, no one but the 
teacher may access your file. 
4.  Begin typing your work.  Remember the following 
things when typing: 
     (1)  Space twice after a period.  This is done by 
hitting the space key two times after typing a period. 
     (2)  Space once after other punctuation such as a 
comma. 
     (3)  Indent each paragraph five spaces. 
     (4)  Do not try to center or add extra spaces to set 
off words or paragraphs.  It will not display well on your 
paper. 
     (5)  Capitalize only the appropriate letters in each 
sentence such as the first word of the sentence.  DO NOT 
CAPITALIZE EVERY WORD SUCH AS THIS! 
5.  When you are done with your typing, read over your work until 
you are satisfied that spelling is correct and your sentence make 
sense. 
6.  Proceed to the printing station.  With your file open and on 
the screen, plug your Alpha Smart unit into the printer and hit the 
"print" key on your Alpha Smart.   
7.  Your paper should begin printing in a matter of 10 seconds.  If 
not, see the teacher. 
8.  Reread your paper and circle any mistakes.  Good editors read  
a paper backwards to help them find mistakes.  Try this strategy 
and see if you can find another hidden mistake or two. 
9.  Correct your work on the Alpha Smart and when you are certain 
you have corrected all the mistakes that you can, reprint your paper. 
10.  Staple your first and second drafts together and turn in. 
11.  If you finish early you may write another piece on the Alpha 
Smart until the class time has expired. 
12.  When time is up, be sure you turn your unit off. 


